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O06yTBep>KAEHNN NONOXKEHUS 0 paboTe
C NepCoHaNbHbIMW AaHHbIMU Pab0THNKOB

B cooTBeTCTBUM C nonoxkeHnamm defepanbHOro 3akoHa ot 27.07.2006r. N@ 152-
@3 «O nepcoHa/IbHbIX AaHHbIX» B LeNAX YCTaHOBNEHNUA e4MHOro nopsagka 06paboTku u
3aWMThbl NePCOHAIbHBIX AaHHbIX

NMPNKA3bIBAIO:

1 YT1BepauTb lMonoxeHue o paboTe ¢ NepcoHaIbHbIMU AaHHbIMU paboTHMKOB OO0 YK
«PaccBeT».

2.0TBETCTBEHHOMY 32 OpraHv3auuio 06paboTKM MEepPCOHabHbIX AaHHbIX 06ecneynTb
03HaKOM/eHMe BceX paboTHMKOB C MonoXKeHWeM 0 paboTe C NepcoHaNbHbIMU faHHbLIMM
paboTHMKOB B CpoK o 20.01.2025r.

3. KOHTPO/b NCMOMHEHUSI HACTOSALLEro NprKasa OCTaB/sAK 3a COOO0NA.

MpunoxeHue: 1 MMonoxeHne 0 paboTe C NepcoHabHbIMU JaHHbIMU paboTHUKOB OO0
YK «PaccBeT» Ha 6 nncrax.

C npvikasoMm 03HaKoM/IeH(bl):

(AoMKHOCTD) (PNO) (noanwucy)

"eHepa/ibHbIN AMPEKTOP
000 YK «PaccBeT» B.C. JleoHOoB



YTBEPXIOAHO:
"eHepabHbI UPEKTOop
«PaccBeT»

/ B.C. JleoHoB

:<09» AHBapa 2025 T.

235V2r1

['Tono)eHwue

0 paboTe ¢ nepcoHasibHbIMN AaHHbIMW
PaboTHNKOB
O00 YK «PaccBeT»



1 O6wme nonoXkeHuns

1.1. HacTosillee MOMOXeEHMEe perynMpyeT OTHOLWIEHUS, CBA3aHHble C 06paboTKoW
NMepcoHabHbIX faHHbIX, BKvarowme B ceda npoussogmmble OO0 YK «PacceeT»
(panee - opraHumsayusa, pabotogaTenb) [AeNCTBMA MO  MNOMAYYEHUIO, 06paboTKe,
XpaHeHU0, nepejaye MepCcoHaNbHbIX [JaHHbIX pPabOTHWKOB WAWM  MHOMY  UX
NCMOMb30BaHUIO, C LEfblo 3aWnTbl MepCoHaNIbHbIX AaHHbIX pPabOTHUKOB OT
HeCaHKLMOHMPOBAHHOIO A0CTYNa, a TakXe HEernpaBOMEPHOro WX WCMO/Mb30BaHUA W
yTpaTsbl.

1.2. TTonoxeHne pa3paboTaHO B COOTBETCTBMM C KoHcTuTyumeir Poccuinckon
depnepaymmn. TpyaosbiM Kogekcom Poccuiickoin defepaunmn. degepanbHbiM 3aKOHOM
oT 27 niona 2006 r. N 149-®3 "O6 uHgpopmaLmmn, MHHOPMALMOHHBIX TEXHONOMUAX N O
3awmTe nMHpopmauumm™, ®degepancHbiM.3akoHoM OT 27 uona 2006 r. N 152-d3 "O
MepcoHaNbHbIX [AaHHbIX" (Janee - 3aKOH O MNEepCOoHaNbHbIX [AaHHbIX) W WUHbIMU
HOPMaTMBHO-MPABOBbLIMN aKTaMu B 06/1aCT 06paboTKM WM 3aWMTbl MEPCOHANbHbIX
[aHHbIX.

2. ToHATKe n cocTas NMEPCOHa/IbHbIX AaHHbIX

2.1. B uensx HacTOAWEro MonoXeHUs nof MnepcoHasbHbIMUA AAaHHLIMU MOHUMAETCH
nobas MHpopmayms, NPAMO UM KOCBEHHO OTHOCALLAACA K PabOTHUKY.

2.2.Mpn 3aknyeHMM TPYAOBOro AOroeBopa nuuo, nocTynakwoulee Ha paboTy,
npeabsBnseT paboToAaTento:

- MacnopT WAN UHOW AOKYMEHT, YAOCTOBEPAIOLWMIA IMYHOCTb;

- TPYLOBYIO KHWXKY W (MNnM) CBeLEHMS O TPYAOBOW AeATeNIbHOCTU, 3a UCKTHOYEHMEM
CNyyaeB, ec/in TPYAO0BOM [OroBOpP 3aK/t04aeTCs BrepBble;

- JOKYMEHT, TMOATBEPXAAlLWMnin perucTpaymo B CUCTEMe  WUHAMBUAYANbHOrO
(mepcoHM(pMUMPOBaHHOI0) y4yeTa, B TOM YuC/ie B (DOPME 3N1EKTPOHHOIO AOKYMEHTa;

- LOKYMEHTbl BOMHCKOIO y4eTa - 4/191 BOEHHO0053aHHbIX U UL, NOoANeXaLinx npusbiy
Ha BOEHHYIO CNYyX0Y;

- [OKYMEHT 06 06pa3oBaHUM M (UM) O KBAIUPUKALMMA WA HANUYMK CnelmanbHbIX
3HaHUI (Npy NOCTYN/JeHUN Ha paboTy, TPebylLWYy CcheynanbHbiIX 3HaHWA WK
cneunanbHoOW NOAroToBKK);

B oTAenbHbIX Cnyyasgx C YY4eToM creuuukn paboTbl MOXET npefycMaTpuBaTbhCA
HeoOXOAMMOCTb  MPEeAbsABNEHUs  NpU  3aK/1iYeHUU  TPyLOBOro  A0rosopa
[OMONHUTENIbHBIX AOKYMEHTOB.

2.3. 3anpeuiaetca TpeboBaTb OT MuUa, NOCTynawwero Ha paboTy, [LOKYMEHTbI,
NMOMUMO MpPeayCMOTPEHHbIX TpyaoBbiM Kogekcom Poccuiickoin ®epepauun, WUHbIMA
(befepanbHbIMKM - 3aKOHamK, ykasamu [pe3ngeHta Poccuiickon depepaumn U
noctaHos/eHUAMY MNpaBuTenbCTBa Poccuiickoin degepauun.

2.4.K nepcoHanbHbIM JaHHbIM paboTHMKA OTHOCATCS:

- aHKeTHble 1 buorpadmyeckme faHHbIE;

- MacnopTHble JaHHbIE;

- CBEJlEHNS O BOMHCKOM YYeTe;



- CNeyManbHOCTb U 3aHMMaeMas [A0MXHOCTb;
- CBeJleHMs 0 3apaboTHOI nnate;

- CBEJIEHMS 0 COLMANbHbIX NbroTax;

- aflpec MecTa XWTeNbCTBa, KOHTAKTHbIN TenedoH;

- Coflep>XaHune TPyA0BOro [0roBopa;

- NPUKasbl MO MYHOMY COCTaBY;

- INYHOE [1eN0 M TPYA0Bas KHUXKKA.

2.5. YKazaHHble  CBeIeHUS U AOKYMEHTbl  SIBASKOTCA  KOH(MAEHUMAbHBIMU.
Pa6oTofaTeslb KaK OMepaTop MNepcoHalbHbIX [aHHbIX He BrpaBe pPacnpoCTPaHsAThb
nepcoHanbHble AaHHble 6e3 cornacusi PaboTHWMKA, €CAM WHOE He npefyCMOTPEHO
(heepasibHbIM 3aKOHOM.

3. O6paboTKa NepcoHabHbIX JaHHbIX PaboTHMKA M FrapaHTUM KX 3aUThbl

3.1. MNop 06paboTKON nNepcoHasbHbIX AaHHbIX MOHWMaeTcs Nboe AelcTBMe
(onepaumnsi) WA COBOKYMHOCTb  AeiicTBuIiA  (Onepaumil),  cOBeplUaeMbIX €
MCMONb30BaHWEM CPEeACTB aBTOMaTm3aumm unu 6e3 MCnonb30BaHUS TaKUX CPeACTB C
nepcoHanbHbIMW [JaHHbIMMK, BKAKOYas Cc60p, 3anucb, CMCTeMaTu3auuto, HaKOMeHue,
XpaHeHue, yTOYyHeHue (OBGHOBMEHWE, W3MEHEHWE), W3B/IeYEeHME, WCNONb30BaHMe,
nepegayy  (pacnpocTpaHeHue,  npeaocTaBfieHWe,  A0OCTYN), 06e31munBaHme,
610KMpPOBaHMe, yaaneHne, YHUUTOXEHNE NePCOHaNbHbIX AaHHbIX.

3.2. B uensix obecneyeHmsa npas 1 cBO60A YenoBeEKa U rpaxjaHWHa paboToaaTeslb U ero
npeacTaBuTeNnn npu  06paboTKe NepcoHasibHbIX [AaHHbIX pPaboTHMKa 0053aHbI
cobnogatb cnegytowmne obume TpeboBaHUA:

- 06paboTKa  MNepcoHasbHbIX  [aHHbIX  paboTHMKA  MOXET  OCYLeCTBNATLCS
NCKNIOUNTENBHO B LieNsx obecnevyeHns cOBNOAEHNS 3aKOHOB U MHbIX HOPMATUBHbIX
NnpaBOBbIX aKTOB, COAEACTBUS pabOTHMKaAM B TPYLOYCTPOMCTBE, O6YyYeHUN U
MPOABVKEHUN HO CNyXX6e, obecneveHns NMMYHOM 6e30NacHOCTM PaboTHUKOB, KOHTPO/IS
KONMM4yecTBa W KayecTBa BbIMOMHAEMON paboTbl M 06ecneyeHnss COXPaHHOCTU
NMYLLLECTBA,;

- npu onpegeneHnn obbeMa M cofepxkaHns obpabaTbiBaeMblX MEPCOHANbHbIX AaHHbIX
paboTHMKa paboTofdaTenb [AO/MKEH PYKOBOACTBOBaTbCA KoHCTUTYUMeid..POCCUMIACKOMN
depepaynmn, TpyaoBbiM KogekcoMm Poccuitickoli defepaynm v MHbIMU efepanbHbIMK
3aKOHaMu;

- BCE MNepcoHas/ibHble faHHble paboTHWMKA criefyeT Monay4vaTb Y Hero camoro. Ecnm
nepcoHasibHble JaHHble PabOTHMKA BO3MOXHO MOMYUYUTb TONbKO Y TPETbEW CTOPOHLI, TO
paboTHMK A0/KEH ObITb YBEAOM/IEH 06 3TOM 3apaHee 1 OT HEro AO/MKHO ObITb MONYYEHO
NMCbMEHHOe cornacue. Pabortogatenb [O/MHKEH CO0OWMUTL pPaboTHUKY O Uensx,
npeanonaraeMbiX UCTOYHMUKAX M cnocobax nosyyeHns NepcoHaibHbIX JaHHbIX, a TakXe
0 XapaKTepe nognexatmx noayyeHno NepcoHanbHbIX AaHHbIX U NOCNeACTBUAX OTKasa
paboTHUKa AaTb MUCbMEHHOEe cornacue Ha UX MoslyyeHue;

- paboTogaTenb He UMeeT npasa Monyvatb M obpabaTbiBaTb MEPCOHa/IbHbIE [aHHbIE
paboTHMKA 0 €ro NOIMTUYECKNX, PENNTNO3HBIX U NHBIX YOEXAEHNAX N YACTHOW XXMU3HMW.
B cnydasx, HenocpeAcTBEHHO CBA3aHHbIX C BOMpocaMy TPYAOBbIX OTHOLUEHWA, B



COOTBETCTBMM CO cTaTbeld 24 KoHcTuUTyumu Poccuidckon Pepepaunm pabotogatesib
BrpaBe MNojsy4yatb M 06pabaTbiBaTb AaHHble O YAaCTHOM >KM3HU PabOTHMKA TOJSIbKO C ero
MUCbMEHHOI0 Corfacus;

- pabotogatenb He MMeeT npasa nosiyyatb M obpabaTbiBaTb MepPCOHa/IbHbIE AaHHbIe
paboTHMKA O ero YJeHCTBE B OO6LLECTBEHHbIX 0O6BEAUHEHUAX WUAN ero MPOJCO3HON
[eATeNIbHOCTU, 3a WCK/IHOYEHWEM CflyvaeB, NpPefyCMOTPEHHbIX TpyneBbiM KOLEKCOM
Poccuitickoin Pefepaunm nam MHbIMKA (hefepanbHbIMU 3aKOHaMu;

- NpU NPUHATUAM PeLleHui, 3aTparvBatolmMx MHTepecbl paboTHMKa, paboTogatens He
MMEeeT rpaBa OCHOBbLIBATLCA HA MEPCOHaNbHbLIX [AaHHbIX PabOTHWKA, MOMYYEHHbIX
NCKNKOUNTENbHO B pe3ynbTaTe UX aBTOMATU3UPOBaHHOW 06paboTKN UNKN 31IEKTPOHHOIO
nonyyeHus.

3.3. 3awmta  NepcoHaNbHbIX  AaHHbIX  paboTHMKA OT  HEnpaBOMEPHOro KX
MCNoNb30BaHUA WM yTpaTbl obecneyvBaeTcd pabortojarenem 3a CYeT ero CpefCTs B
nopsiAKe, YCTaHOB/IEHHOM Tpyp[oBblM .KogekcoMm Poccuiicko ®Pepepauun, WHbIMU
(hefepanbHbIMU 3aKOHAMU Y HACTOALLMM MONOXEHUEM.

3.4, PabOTHMKN N KX NPeLCTaBUTENN AO/MKHbI ObITb 03HAKOMJ/IEHbl MO POCMUCH C
[OKYMeHTaMu paboTogaTens, ycTaHaB/IMBaOLWUMM MOPALAOK 06paboTKM NepcoHanbHbIX
[aHHbIX pabOTHUKOB, a TakXke 06 UX npaeax M 0643aHHOCTAX B 3TOW 06nacTu.
3.5.PabOTHMKM He [O/MKHblI OTKa3blBaTbCA OT CBOMX MNpPaB Ha COXpPaHeHWe U 3awuTy
TalHbl.

3.6. PaboTogarenb, paboOTHUKM M WX NPeAcTaBUTENN  AO/HKHbl  COBMECTHO
BblpabaTtbiBaTb Mepbl 3aUTbl NEPCOHANbHBIX AaHHbIX PabOTHUKOB.

3.7. PabotogaTtens npu 06paboTKe MepcoHaNbHbIX fAaHHbIX 06f3aH NPUHUMATH
Heo6Xo4MMble MpPaBOBble, OPraHN3aLMOHHbIE U TEXHUYECKME Mepbl UM o0becneymsatb
UX NPUHATUE 4N 3aLNTbl MEPCOHANTbHBIX AaHHbIX OT HENPaBOMEPHOT0 WK C/y4aliHOro
JOCTyna K HUM, YHUYTOXEHWSA, WU3MeHeHWs, O/I0KMPOBaHWSA,  KOMUPOBAHWS,
NpeaocTaBNeHns, pacrnpoCcTpaHeHWs MepCoHasIbHbIX [AaHHbIX, a TakKXe OT WHbIX
HenpaBOMEPHbIX JEACTBUI B OTHOLIEHWUW MEPCOHa/bHbLIX AaHHbIX.

3.8. PaboTopatesnib OCYLLEeCTBAAET BHYTPEHHUIA KOHTPO/b U (MNKN) ayAuT COOTBETCTBUSA
06pabOoTKM NEepPCOHaNbHbIX AaHHbIX 3aKOHY O MEPCOHA/IbHLIX AAaHHbIX, TPEOOBAHUAM K
3alnTe MepcoHasibHbIX [aHHbIX, MOANTUKE paboTofatens B OTHOLIEHMM 06paboTKu
MepCcoHabHbIX JaHHbIX, HACTOALLEMY MONOXKEHUIO.

3.9. Pabortogatenb 3HAKOMUT pPabOTHUKOB, HEMNOCPEACTBEHHO OCYLLECTBAAKLLMX
06paboTKy MNepcoHaNnbHbIX [AaHHbIX, C MONOXEHUAMWN 3aKoHoAaTe/lbcTBa POCCUIACKOW
degepauun 0 MepCcoHabHbIX [aHHbIX, B TOM 4ucne TpebOBaHMAMM K 3aliuTe
MepCcoHaNIbHbIX AaHHbIX, OKYMEHTaMK, OnpefensowmnmMn nonnuTukKy paboropatens B
OTHOLUEHUN 06pPabOTKM MEPCOHaNbHbIX AaHHbIX, NOKa/bHbIMW aKTaMmy Mo BOMpocam
06paboTKM MepcoHasibHbIX AaHHbIX, W (M1M) 00yYaeT yKasaHHbIX PaG0OTHUKOB.

3.10. PaboTogatens obecrneyrBaeT 6€30MacCHOCTb NEPCOHANbHbLIX AaHHbIX PaboTHMKOB
cnegyrowmmmn cnocobamum:

- onpegeneHnem yrpo3 6e30MacHOCTU MEPCOHaNbHbIX [AaHHbIX MpuM KUX 06paboTKe B
NH(OPMALMOHHBIX CUCTEMAX MEePCOHa/bHbIX JAHHbIX;

- MPUMEHEHNEM  OpPraHuM3aLMOHHbIX WM TEXHUYECKMX Mep no  obecneyvyeHuto



6e30MacHOCTM MepCOHaNbHbIX [aHHbIX MNpuM KX 06paboTke B WH(POPMALMNOHHBIX
cucTemMax MepCcoHaNbHbIX AaHHbIX, HE06XOAUMbIX ANS BbINOJIHEHUS TpeboBaHUM K
3alinTe MepcoHasibHbIX AaHHbIX, UCMOJIHEHNE KOTOPbIX 06ecneynBaeT YCTaHOB/IEHHbIE
MpaBuTenscTBOM Poccuiickori ®Pefepaunn YpoBHM 3aLMLLEHHOCTU MEPCOHaNbHbIX
[aHHbIX;

- NPUMEHEHWEM MpoLWeAWwnX B YCTAHOB/IEHHOM MOpPAAKe MNpouefyp  OLEHKM
COOTBETCTBMA CPEACTB 3alnTbl NHDOPMAaLUN;

- OUEHKOW 3(MMEeKTUBHOCTN MNPUHUMAEMbIX Mep Mo ob6ecrneyeHN0 6e30nNacHOCTM
MepcoHanbHbIX [aHHbIX [0 BBOAA B 3KCMyaTauuo WHHOOPMALMOHHOW CUCTEMbI
MepCcoHaNbHbIX JaHHbIX;

- YYETOM MaLINHHbIX HOCUTENEN NepPCOHasIbHbIX LaHHBbIX;

- 06Hapy>keHneM (akTOB HeCaHKLMOHMPOBAHHOIO AOCTYMNa K MNepPCOHa/IbHbIM AaHHbIM 1
MPUHATUEM MEp;

- BOCCTaHOB/IEHMNEM nepCcoHasbHbIX [AaHHbIX, MOAMN(ULMPOBAHHbIX nm
YHUUTOXEHHbIX BC/MeACTBNE HeCaHKLMOHMPOBAHHOIO AOCTYMNa K HUM;

- YCTAHOB/IEHMEM MpaBu/i LOCTyna K MepcoHa/bHbIM [AaHHbIM, 06pabaTbiBaemMbiM B
MH(OPMALMOHHOA CUCTEME MEePCOHa/IbHbIX [aHHbIX, a TakKxe o0becrneyeHvem
perucTpaumm n ydyeta BCeX AeWCTBUIA, COBEPLUAEMbIX C MepPCOHa/IbHbIMW AaHHbIMA B
NH(OPMAaLNOHHON cUCTeME NMepCOHasIbHbIX AaHHbIX;

- KOHTpPONeM 3a MPUHMMaeMbIMW  Mepamn No  obecrneyeHUo  6e3onacHoOCTU
MEePCOHaIbHbIX  [AHHbIX W YPOBHA  3alMLLEHHOCTU WH(POPMALMOHHBIX CUCTEM
MepCcoHasbHbIX faHHbIX.

3.11. PaboTtopgaTesib 06pabaTbiBaeT B MHPOPMALMOHHBLIX CUCTEMAX C UCMO/b30BaHUEM
CpeACcTB aBTOMaTM3auun cnepytowme Kateropyv nepcoHasibHbIX AaHHbIX PaboTHMKa,
obecrneynBaeT X 3aLWUTYy C yYeTOM OMNpeaesieHHOro Tmna yrpo3 6e3onacHoCTy 1 ypoBHA
3alMLLEHHOCTU NepCoHabHbIX AaHHbIX:

Llenb 06paboTKu NepcoHaNbHbIX  AaHHbIX: obecneyeHune cobnrogeHuns
3aKoHopgatenbcTBa B cepe pedAtensHocth OOO YK «PacceeT», COAeWCTBUSA
paboTHMKaM B TPyAOYyCTpoiMcTBe, 00y4YeHUW, NPOPecCUOHAILHOM MPOLBUXEHUN,
obecneyeHnss NMYHON 6e30MacCHOCTN PabOTHUKOB, KOHTPONSA KOMMYecTBa U KayecTsa
BbINOJ/IHAEMOWN paboTbl M 06eCneveHns COXPaHHOCTN UMYLLECTBA.

KaTteropus MepeyeHb KaTteropusa Tun YpoBeHb Cpok Cpok
nepcoHasbHbl  NePCOHaNibHbIX  paboOTHUKO yrpos sawmuieHHoe!”  obpaboTk  XpaHeHus
X JaHHbIX  JaHHbIX B bl " "
TONbKO
obwmne
nepcoHasbHbI
e AaHHble
O6wwne - amunus, BCe 1-ro 4-blli ypoBeHb  3-5 50 net (75
MepcoHaNbHbl  WMSA, 0TYeCTBO;  PabOTHUKM  Tuna pabounx net —
e AaHHble - roa, Mecsu, LHei ecnu
pata othopmeH
pOXAeHNS; bl ' po

- MecTo 2003r)



pOXAeHUS;

- appec;

- CeMeiHoe

NONOXEHUE;

- o6pasoBaHu

€

- npodeccus;

- coumanbHoe

NOJIOXKEHUE;

[0X0f4bl;
HOMepa

TeneOHOB;
apgpeca

3. NOYThI.

3.12. MNpu 4-m ypoBHE 3alMLLEHHOCTU MEPCOHaNIbHbLIX AaHHbIX paboTofaTessb:

- obecneumBaeT pexum 6e30MacHOCTM  MOMELLEHNA, B  KOTOPbIX pa3melleHa
MH(OPMALMOHHAA CuUCcTeMa, MNPEenATCTBYIOWMIA BO3MOXHOCTM HEKOHTPOJIMPYEMOro
MPOHWKHOBEHNA WX NpebbiBaHUS B 3TUX MOMELLEHUAX NUL, He MMEeKLWKX npasa
[0CTyna B 3TU NOMELLEeHUS;

- 06ecneynBaeT COXPaHHOCTb HOCUTENEN NEPCOHANIbHbIX LaHHbIX;

- YyTBepXAaeT nepeyeHb pPabOTHUKOB, LOCTYM KOTOPbIX K MEPCOHANIbHbIM [AAaHHbIM,
obpabaTbiBaeMbIM B WUH(POPMALMOHHOW cuUCTeMe, HEOOXOAWUM [NS BbINOJHEHUS UMK
CNY>e6HbIX (TPYA0BbIX) 0043aHHOCTEN;

- UCMONb3yeT CpefcTBa 3awWuTbl MHGMOPMaLUW, npoweawne npouesypy OLEHKU
COOTBETCTBUA TpebOBaHWAM 3akoHoAaTesnbCcTBa Poccuiickon Pefepauumn B 0bnactu
obecrieyeHnsa 6e30MacHOCTN UH(opMaLun.

3.13. Pa6oTogatenb o6pabaTbiBaeT 06€3 WCMOMb30BaHWs CPEACTB  aBTOMATM3aLMM
CneayloLLMe KaTeropum NepcoHanbHbIX AaHHbIX PaGOTHMKA, 06ecrneynBaeT KX 3aluTy,
KOTOPbIE XPaHATCA Ha GYMaXKHbIX HOCUTENSIX:

Llenb 06paboTKm nepcoHasibHbIX [laHHbIX: obecreyeHune cobnoaeHmns
3aKoHofatenscTtBa B ciepe pgeAtenbHocTh OOO YK «PaccBeT», COAencTBus
paboTHMKaM B TPYAOYyCTPONCTBE, O0O0YyYeHUW; NPOPECCMOHANIbHOM MPOABUXEHNUN,
obecneyeHnss MYHON 6e30MacHOCTU PabOTHUKOB, KOHTPOMA KO/MIMYECTBa M KayecTsa
BbIMO/IHAEMON paboTbl K 06ecneyeHns COXpPaHHOCTU UMYLLECTBA.



KaTeropus MepeyeHb KaTteropusa Cpok Cpok

nepcoHasnbHbIX nepcoHanbHbIX paboTHMKOB 06paboTKu XpaneHus
LaHHbIX TO/IbKO  fJaHHbIX
obuine
nepcoHanbHble
JaHHble
Obuwwne - thamunus, umsa, Bce paboTHUKU 3-5 pabouux 50 net (75 net
nepcoHanbHble 0TYEeCTBO; AHen — ecnm
JaHHble - rog, w™ecsy, pata odopmaeHbl 4o
POXAeHNS; 2003 )
- MeCTO POX[AeHUs;
- appec;
- cemeliHoe
NONOXEeHNUE;
- ob6pasoBaHue;
- npodeccus;
- coumanbHoe
NoNOXeHUe;
JOXOAbl;

- HOMepa TeneqoHOB;
- ajipeca 3/1.MouThl.

3.14. PaboTtopaTesib Npy 06paboTKe MepCOHaNIbHbLIX AaHHbIX PaboTHMKa Ha OYMaXKHbIX
HOCUTENSX B LieNsx 06ecrneyeHns nx 3alnThl:

Ha3HayaeT [O0/HKHOCTHOE NuuUo (paboTHMKA), OTBETCTBEHHOrO 3a 00pPabOTKY
NepCoOHa/IbHbIX AaHHbIX;

orpaHMyMBaeT [OMNYCK B TOMELLEHNA, B KOTOPbIX XPaHATCA [LOKYMEHTI,
cofepxallme nepcoHanbHble JaHHble pabOTHUKOB.
3.15. B uendx ob6ecrneyeHns  KOH(PUAEHUMaNbHOCTU  AOKYMEHTbI, cofepxxaliue
nepcoHaNbHble [AaHHble pPaboTHWKOB, O(OPMASAIOTCH, BeAYTCA WU XPaHATCA TO/bKO
paboTHUKaMK ByxranTepuu.
3.16. PaboTHMKM Gyxrantepuu, LONYyLIeHHblE K NEPCOHa/bHbIM JaHHbIM PabOTHUKOB,
noAnucbIBatoT 0653aTeNbCTBa 0 HepasrnaeHUn NepcoHaIbHbIX AaHHbIX. B NpOTMBHOM
c/y4yae [0 06paboTKM NepcoHa/bHbIX AaHHbIX PAaOOTHMKOB He A0MYCKatoT.
3.17. TepcoHanbHble fAaHHble PaboTHMKA XpaHATCS B OTAeNe KadpoB, B ceide Ma
OYMa@XHbIX HOCUTENAX: TPYLOBAsA KHWXKKA, JIMYHAA KapTouyka, /IMYHOe [efi0 M Ha
3/1EKTPOHHbLIX HOCUTENSAX C OrPaHUYEHHbIM LOCTYMOM.
MpaBo focTyna K nepcoHaIbHbIM JaHHbIM PaboTHMKA UMEIOT:

PYKOBOAMTE/b OpraHun3aunm;

rNaBHbIN Gyxrantep;

39KOHOMWCT.

4. Tepepaya NepcoHasbHbIX faHHbIX PaboTHUKA

4.1. Tpwn nepefaye MepcoHasbHbIX [AaHHbIX paboTHUKa paboTofaTenb [JO/MHKEH
cobniogats crnegytoline TpeboeaHusA:

He coobwaTb nepcoHalbHble [aHHble paboTHUKAa TPEeTbel CTOopoHe 6e3
MMCbMEHHOTO cornacua paboTHUKA, 3a UCKNKOYEHNEM C/ly4vaeB, Korga 3to Heobxo4Mmo B



uenax npefynpexaeHns yrposbl XW3HW U 340pOBbH0 paboTHUKA, a TakKXke B ApYrux
cnyyasx, npeaycMOTPeHHbIX TpyaoBbIM Kogekcom Poccuiickori degepaumn MM MHbIMK
(DenepansbilbiMy 3aKOMamMK;

He coo6LaTb MepcoHasbHble AaHHblE PabOTHMKA B KOMMEPYECKMX Lensix 6e3 ero
MMUCbMEHHOIO cornacus,

npesynpeanTb NUL, Noy4varoWwmnx nepcoHasnbHble faHHble paboTHUKA, O TOM, YTO
3TN [aHHble MOryT ObITb UCMO/Mb30BaHbl UL B LENsX, A1 KOTOPbIX OHX COOOLLEHbI, 1
TpeboBaTb OT 3TUX NNL, NOATBEPXAEHMS TOro, 4YTO 3TO NpaBwWIo cobntofdeHo. Jvua,
nosyyatowie nepcoHabHble fAaHHble paboTHMKa, 0653aHbl COOMKOA4ATL  PEXUM
CEeKPeTHOCTN (KOH(UAEHLMANBHOCTH);

OCYLLECTBNATb Mepefady MNepCcoHaNbHbIX [aHHbIX paboTHUKA B npegenax
opraHu3auum B COOTBETCTBMM C JIOKA/IbHbIM HOPMATUBHbLIM aKTOM, C KOTOPbIM PaboTHUK
[O/MKEH OblTb 03HAKOMJIEH MO POCMUCH;

paspewatb AOCTYN K MEpCOHa/IbHbIM JaHHbIM PabOTHMKOB TO/ILKO CreuuanbHO
YNO/IHOMOYEHHbIM filiam, Npu 3TOM YKasaHHble nua LO/MKHbI UMETL MPaBo MosyyaTb
TONbKO T€ NepcoHasibHble AaHHble PabOTHMKA, KOTOPble HeOOXOAWMbI ANS BbIMOSHEHUA
KOH Kpen 1bIX (hyHKLMIA;

He 3anpawwvBaTb MHMOPMaUMIO O COCTOAHWUW 340pOBbA  paboTHMKA, 3a
NCKNIOYEHNEM TeX CBELEHWA, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTM
BbINO/HEHMSI PabOTHUKOM TPYLOBOW (hYHKLMW;

nepefasatb MEPCOHaNIbHbIe AaHHble PabOTHUKA NPeLCTaBUTENAM pPabOTHUKOB B
nopsiake, ycTtaHOBNEHHOM TpyAoBbIM Kogekcom Poccuitickoin Pefepauum U UHbIMM
(befepaibHbIMU - 3aKOHaMK, W OrpaHnuMBaTb 3Ty WH(OPMaUUIO TOMbKO Temu
NMepcoHa/IbHbIMM ~ laHHbIMW  pab0THMKA, KOTOpble HEOoOXOAWMbl A/ BbINOJIHEHWS
yKa3aHHbIMWU MPeSCcTaBUTeNAMUN UX PYHKLMWA.

4.2. Bce cBegeHus 0 nepefade NepcoHabHbIX AaHHbIX PabOTHMKA YUUTLIBAKOTCA A5
KOHTPONA  MPaBOMEPHOCTM  UCMO/Mb30BaHWA  [aHHOW  WHQopMauun  nuuamu,  ce
Moy4MBLUNMN.

4.3. Tlepepaya nepcoHabHbIX AaHHbIX MO 3anpocam TPeTbUX ML, eCNK Takaa nepejava
NpsAMO He NpeAaycMOTpPeHa 3aKOHOAaTeNnbCTBOM Poccuiickoit defepaunn, LOMyCKaeTcs
NCKJTIOUNTENIBHO C coracusi paboTHMKa Ha 06paboTKy ero nepcoHasibHbIX AaHHbIX B YacTu
NX NpeaocTaB/ieHNs UK Cornacns Ha pacrnpocTpaHeHne nepcoHasibHbIX AaHHbIX.

4.4, Tlepepaya WHMOPMaLMK, COAepXalleld CBeAeHMS O MepPCOHaNbHbIX AaHHbIX
paboTHWMKOB, MO TenegoHy, B CBA3NM C HEBO3MOXHOCTHIO WAEHTU(UKALUKN KL,
3anpalunBaroLLero NHopmMaLmio, 3arnpeLLaeTcs.

45. Cornacve na 06paboTKy MepPCOHaNIbHbIX AAaHHbIX, pa3pelleHHbIX PaboTHUKOM,
0thopMNSETCA OTAENbHO OT MHbIX COrnacuii paboTHMKa Ha 06paboTKy ero nepcoHanbHbIX
faHHbIX. PaboTogaTens obecrneymBaeT pabOTHUKY BO3MOXHOCTbL OMPeAe/inTb NnepeyeHb
MepPCOHa/IbHbIX AaHHbIX MO KaXA0N KaTeropuv NepcoHasIbHbIX AaHHbIX, YKa3aHHOW B
cornacMm Ha 00pabOTKy NEepCoHa/IbHbIX  [aHHbIX, pPa3pelleHHbIX  CyOBbEKTOM
MepcoHa/IbHbIX AaHHbIX 415 PacnpOCTPaHEHUS.

4.6. B cornacuu Ha 06paboTKy nepcoHanbHbIX AaHHbIX, pa3peLleHHbIX Pab0THUKOM A1
pacnpocTpaHeHWs, OH BNpaBe YCTaHOBUTb 3amnpeTbl Ha nepegady (Kpome npegoctaBneHuns



[0CTyMa) 3TUX MepPCOHa/IbHbIX AaHHbIX paboTofaTesieM HeOrpaHUYeHHOMY Kpyry nud, a
TakXKe 3anpeTbl Ha 06paboTKy UM YCNoBUS 06paboTKM (KpoMe NosyvyeHust oCTyna) aTUx
NnepCcoHasIbHbIX AaHHbIX HEeOrpaHUYeHHbIM KPYrom nu,.

4.7. Tlepepaya (pacnpocTpaHeHWe, NpeaocTaBfieHne, AOCTYN) MEPCOHabHbLIX AaHHbIX,
paspeLLeHHbIX paboTHUKOM A/ pacrnpoCcTpaHeHus, fO/MKHA ObiTb MpekpalleHa B Nt0b6oe
BpeMs Mo ero TpeboBaHUID. YKa3zaHHble B JaHHOM TpPebOBaHUWM MepCOoHasIbHble AaHHbIe
MOryT 06pabartbiBaTbCA TONLKO paboTogaTenem.

5. MpaBa paboTHUKOB B LENsIiX 06ecneveHnst 3aliMTbl MepPcoOHasIbHbIX [AaHHbIX,
XpaHsLWmxcs y pabotogaTens

51. B uenax o6ecneyeHns 3aliMTbl MNEPCOHANbHLIX [AaHHbIX, XpaHAWMXCA Y
paboTogaTens, pabOTHUKN MMEIOT NPaBOo Ha:

MOSTHY0 MHOPMaLMO 06 NX NePCOHa/IbHBLIX JaHHbLIX M 06paboTKe 3TUX AaHHbIX, B
TOM 4uMC/e CoaepXKaLLyo:

- NOATBepPXAeHMe (hakTa 006paboTKM NepcoHaNbHbIX AaHHbIX paboToaaTenem;

- NPaBOBbIE OCHOBAHUSA U Liein 06paboTKN NepCOHasIbHbIX AaHHbIX;

- LeSIn 1 npumeHsiemMble paboToaatenem crnocobbl 06paboTKN NepCoHaNbHbIX AaHHBbIX;

- CPOKM 06paboTKMN NepcoHabHbIX AaHHbIX, B TOM YKC/E CPOKM UX XPaHEHUS;

- MH(bopMaLMo 06 OCYLLEeCTBEHHOW WM O NpeanonaraeMoi TpaHCrpaHUYHON nepepade
AaHHbIX;

- MH(hopMaLMIo 0 cnocobax MCMoNHeHWs paboTofaTeniem 0653aHHOCTEN Mpu 06paboTke
MePCOHasIbHbIX

[aHHbIX;

CBOOOAHbIN 6ecniaTHbIN 4OCTYN K CBOMM MEePCOHa/IbHbIM AaHHbIM, BK/IKOYas NpasBo
Ha NONyYeHne Konui Nrboii 3anmcK, CoaepXKalleil nepcoHabHble AaHHbIE PabOTHMKA, 3a
NCK/IIOYEHNEM CryyaeB, MpefyCMOTPEHHbIX efepasibHbIM 3aKOHOM;

onpefeneHne cBOMX NpeAcTaBUTeNelt A5 3alimTbl CBOMX NEPCOHANbHbIX LaHHbIX;

A0CTYN K OTHOCALMMCA K HUM MeAULUMHCKUM AaHHbIM C MOMOLLLI MeANLMHCKOro
cneumanncTa no mx Bblbopy;

TpeboBaHMe 06 WCK/IOYEHUN WM WUCMPAB/IEHUN HEBEPHLIX WA  HEMOJHbIX
MePCOHa/IbHbIX [aHHbIX, a TaKXe AaHHbIX, 06paboTaHHbIX C HapyLlleHUneMm TpeboBaHWiA
TpypoBoro kogekca Poccuiickon degepaunn vam MHOro ¢edepasbHOro 3akoHa. Mpwu
oTKase paboTogatens UCKIUYMTb UM UCMPaBUTL NEPCOHabHbIE JaHHble PaboTHMKA Ou
MMeeT MnpaBO 3asBUTb B MWCbMEHHOW (hopme paboTodaTesito O CBOEM HEecorfiacum c
COOTBETCTBYIOLWMM 060CHOBaHMEM TaKoOro Hecornacus. [lepcoHasibHble [AaHHble
OLEHOYHOro XapakTepa paboTHMK MMeeT MpaBO AOMOMHUTL 3asAB/IEHNEM, BblpaXKatoLLyM
ero CO6CTBEHHYHO TOUKY 3pPEHUS;

TpeboBaHve 06 u3BelleHUM paboTofaTesieM BCEX /ML, KOTOPbIM paHee Obin
COOOLLEHbI HEBEPHbIE WM HEMO/HblE MePCOHaNbHble [aHHble pPaboTHMKa, 060 BCeEX
NPOu3BeAEHHbIX B HUX UCK/THOUYEHUAX, UCMPaBEHNSAX U LOMNONHEHUSAX;

obkanoBaHMe B Cya /NOObIX HENPaBOMEPHbIX [AENCTBUA WK 6e30eiCTBUS
paboTogatens npu o6paboTKe M 3aLUNTE ero NePCoOHasIbHbIX AaHHbIX.



6. OTBETCTBEHHOCTb 3a HapyLUeHWe HOPM, PErynupyroLmx o6paboTKy M 3aliuTy
NepCcoHasIbHbIX JaHHbIX PaboTHUKA

6.1. Jluua, BUHOBHbIE B HapYyLUEHUN HOPM, Perynvpyrowmx noayyeHue, o6paboTky u
3alMTy MNepcoHaNIbHbIX [aHHbIX PaboTHWKa, MPUBMEKAKTCA K AWUCLUMNIMHAPHOW W
MaTepuasibHOM OTBETCTBEHHOCTU B MOPsAAKe, YCTAHOBNEHHOM TpyLOBbIM KOAEKCOM
Poccuiickoin Pegepaumn M MHbIMK (PefepaibHbIMU 3aKOHaMK, a TakXKe MpuBIEKaloTCA K
rpaXkAaHCKO-NpaBoBOi, aMUHUCTPATUBHON W YrOfIOBHON OTBETCTBEHHOCTW B MOPALKE,
YCTaHOB/IEHHOM (pefiepasibHbIMU 3aKOHAMM.

6.2. MopanbHblii Bpef, MPUUYMHEHHDbIA PaBGOTHWKY BCMeACTBUE HApyLUEHWs ero npas,
HapyLleHUs MpaBun 06PaBOTKMU MePCOHaNbHbIX aHHbIX, YCTAHOBNEHHbIX (hefepanbHbIM
3aKOHOAATENbCTBOM, a TaKXe Tpe6oBaHWUIA K 3alluTe NepcoHaNbHbIX AaHHbLIX, MOANEXUT
BO3MELLEHMIO B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoid  depepauum.
Bo3MellieH e  MOpanbHOTO  Bpefa OCYLUECTB/SETCS HE3aBUCUMO OT  BO3MELLEHNS
MIMYLLIECTBEHHOIO Bpeaa M NOHECEHHbIX PAGOTHUKOM Y6bITKOB.

7. 3aKNHOUYNTE/IbHbIE MOJI0OXKEHUS

7.1. HacTtosdllee NonoXKeHWe BCTynaeT B CUTy C MOMEHTA €ro YTBepXKAeHus.

7.2. PaboTopaTenib 06ecneymBaeT HeOrpaHUYEHHbI JOCTYMN K HACTOAWEMY AOKYMEHTY.
7.3.  HacTosuee nosioxeHne JOBOAUTCS 4O CBeAeHUA BCeX PabOTHWKOB MePCOHasIbHO
nog, pocnuce.

C NoNno)eHnem 03HaKOM/EHbI:
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